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POSITION DESCRIPTION

Leadership and Management Sustainability (LMS) Program/Haiti
Center for Leadership and Management

POSITION:

Project Director, LMS/Haiti 

BAND:

7
REPORTS TO:
Director, Country Portfolio 
LOCATION:

Port-au-Prince, Haiti
DURATION:

Through March 2015
OVERALL RESPONSIBILITIES

The Project Director is responsible for the managerial and technical quality of MSH’s LMS Associate Award in Haiti and ensures the achievement of the intended results.  The Project Director provides oversight for LMS activities in Haiti and serves as the Haiti focal point for coordination with CLM in Cambridge, MA, USA. S/he is responsible for coordination of the LMS/Haiti scope of work in collaboration with all other MSH activities in Haiti (SDSH, SCMS, LMG, SIAPS, etc.). The Project Director is the official LMS representative in Haiti and, as such, is responsible for assuring that project communications protocols are respected by all MSH staff on the project, and that he/she has open and consistent communication with the MSH support staff in Cambridge and other MSH staff in Haiti. 
SPECIFIC RESPONSIBILITIES

Vision, Strategy, and Planning
1. With the Director, Country Portfolio, participate in defining and assuring congruence of values, mission, strategy, structure, systems, and daily actions in accordance with the MSH/LMS framework.
2. Oversee the development and implementation of sustainable, feasible, and cost-effective strategies and work plans that focus on:

· health systems capacity building related to commodity management and distribution systems for FP commodities for USAID-funded condoms and FP commodities;
· health systems capacity building related to strengthening the MSPP’s program to manage commodity logistics and provide quality FP services at the major public sector hospitals.
3. Work with other MSH projects in Haiti (SDSH, SCMS, LMG, SIAPS, etc.) to ensure that all work planning is coordinated effectively with counterparts and partner organizations.
Project Management/Implementation/Delivery of Technical Results
1. Oversee the LMS/Haiti project through project closeout.

2. Ensure the integration, consistency, and high quality of the direct activities under the Scope of Work.
3. Provide overall coordination of the LMS/Haiti team and direction of all technical and administrative operations under the LMS/Haiti Associate Award. With the Director, Country Portfolio, take the lead in responding to changes in the environment and making decisions on reallocation of program resources, adjusting functional and reporting relationships as appropriate. 
4. Ensure collaboration with partners, donor, and stakeholder representatives.

5. Ensure the high quality, within-budget, and on-time delivery of the interim and final results required by the donor. In collaboration with USAID, SDSH, SCMS, LMG, SIAPS, and other key stakeholders such as the MSPP, periodically evaluate progress towards the completion of deliverables to verify alignment with defined strategies and targets.
6. Ensure quality technical assistance is provided to sites in the areas of commodities management and distribution.
7. Oversee the implementation and adherence to security and safety guidelines. 
8. Provide technical assistance in health systems strengthening at the central and regional departmental levels. 

Relationship Management

1. Cultivate, manage, and strengthen positive, productive relationships with partners, the MSPP, other cooperating agencies, NGOs, etc. 
2. Communicate on technical content with the donor. Ensure consistently effective, timely responses.
3. Serve as the primary representative of LMS/Haiti on all administrative and financial matters related to the project. 

4. Together with MSH/Cambridge, assure that the project receives the full benefit of specific areas of expertise. 

Financial Management
1. Together with the LMS/Haiti home office team and in collaboration with the COMU, oversee the implementation of management systems within the framework of project administration to reflect the spirit of MSH standard operating procedures to administer all activities. Ensure there is sufficient financial staff, or other local arrangement, for disbursing all local costs, monitoring and tracking expenditures, and preparing financial reports of project expenditures for submission to USAID.

2. Monitor budgets and control costs based on sound financial and accounting principles, MSH guidelines, and USAID requirements.
Supervision
1. Supervise direct reports with particular focus on project deliverables. Supervisory responsibilities include, but are not limited to, meeting with supervisees on a regular basis to discuss issues, ensuring that each direct report has a work plan, tracking work progress, providing guidance and support, and ensuring consistent quality of work performed; conducting Performance Plan and Reviews; communicating, implementing 
and assuring adherence to MSH and project policies, guidelines and values; developing staff skills and knowledge; and facilitating supervisee success whenever possible.

2. Assist the project staff in the identification of all project technical assistance needs required to achieve the expected outputs of the contract, develop suitable scopes of work, recruit consultants, and execute technical assistance contracts. Supervise the work and assess the performance of all long-term and short-term advisors and consultants.
Monitoring and Evaluation

1. Oversee development of a project monitoring and evaluation plan and guide the implementation of that plan.

2. Oversee the selection and utilization of appropriate indicators that are directly linked to, measure, and report progress against required results.

3. As needed, ensure the establishment of baseline measures for all indicators within the project scope of work.

4. Ensure appropriate, timely, and accurate monitoring and evaluation of project work.
5. Ensure that reports are completed and submitted on time and with high quality. Oversee the documentation of the results and lessons learned and the dissemination of this information within MSH. 

Business Development

1. Communicate to MSH County Representative any potential in-country funding opportunities identified.  
2. Create favorable circumstances for new and current donors to be interested in additional work with MSH.  
3. Contribute to proposal development as needed.
4. Other duties as required.

QUALIFICATIONS

1. Minimum of a master's level education/ training or its equivalent in Public Health, Health Management, Pharmaceutical Management, or a related field.

2. Demonstrated success managing a comparable USAID project on a similar scale preferred. 
3. At least 10 years successful prior experience working with national and local governments on the development and/or implementation of health programs in developing countries preferred.

4. Significant previous experience in the field in the technical areas covered by this project.

5. Proven ability to communicate well with, motivate, guide, and direct all levels of staff. Hands-on staff supervision experience required. 

6. Proven record of aligning diverse teams with project mission and vision.

7. Demonstrated ability to work well with senior colleagues, particularly interacting productively, proactively, and comfortably with government agencies, NGOs, private sector groups, USAID, CAs, and donor organizations.

8. Demonstrated strategic agility, diplomacy, conflict management, team building, written and oral communication, negotiation, and decision making skills.
9. Familiarity with and understanding of USAID regulations and administrative procedures.

10. Familiarity with local government systems and procedures in the implementation of donor assisted projects.

11. Track record of strong commitment to sharing knowledge, documenting experience, supporting creative initiatives, and sharing credit.

12. Commitment to working closely with MSH/Cambridge and partner organizations on a collaborative basis.

13. Demonstrated computer skills in Microsoft Office Suite applications, including Word, Excel, PowerPoint, and Outlook. 
14. Fluency in English and French required.
Management Sciences for Health is an equal opportunity employer offering employment without regard to race, color, religion, sex, sexual orientation, age, national origin, citizenship, physical or mental handicap, or status as a disabled or Vietnam Era veteran of the U.S. Armed Forces.

To apply for this position, please submit a resume to https://jobs-msh.icims.com/jobs/5308/haiti-project-director---lms/job.  For more information about MSH, please visit our web site at www.msh.org.  If you cannot apply online or have difficulty doing so, please email an explanation of your problem to iRecruiterproblem@msh.org.
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